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7. 3hould any :'.ﬁentr;l wareholse or stockroom ba est_abli__shed for the
use of the agencies, departments or offices of the town such facility
shall be under ;:he control of the Purchasing Agent and he shall be
empcvered g mo@lgate rules and regulations for Lts proper function-
ing. For the PUIposes of this section the Board of Education shall
be deemed an agency of the town,

E. The Purchasing Agent is hereby empowered +o issue rules ang requlations
to assure the proper and eificient implementation of this ordinance.
All such requlations shall be subject to the gpproval of the Mayor ang

the Director of Finance.

Documents

All POs and DPs are to be typed whenever possible, Otherwise printed leg-
ibly in ink. This also applies to Supporting documentation andg authorized sig-

natures.
Request for Direct Payment (DP}

The DP is to be used by the requisitioning department in the following
instances:

Nun—disérertionary Purchases as detaiied below:

Subscriptions:
Magazines
Newspapers (ete, )
Renswals:
Magazines
Newspapers fete. )
Dues
Advertisementss
New Haven Register ( atc. )
£ Expanses:
Meals Supparting documentation must be
car allowance ttached to DP, Original invejces-
Refundg RO statements. All invoices mist
Conventions g be stamped ang certified by the
. Travel : Department Head or designes,
Utilities: '
Electrie. Company :
New Haven Water Company
Southern CT Gas Company
Southern New England Telephone o,
Uni ted I1luminating



